Guidelines and Procedures
Ministerial Education Fund
In administering the Ministerial Education Fund (MEF), the Board of Ordained Ministry has as its primary purpose to advance theological and professional education and to assist in providing an adequate ministerial supply within Holston Conference and The United Methodist Church. The Board endeavors to provide needed financial assistance to ministerial students. 
Conditions for Service Loans:
· The applicant must be a certified candidate for ministry in the Holston Conference at the beginning of the academic period (semester or quarter) in which the service loan is requested. The applicant must be related to a district in Holston Conference for at least six months before applying.

· The applicant must be engaged in studies leading directly to the requirements for ministry in The United Methodist Church.

· The applicant must be enrolled in a Seminary/Graduate school recognized by the University Senate of The United Methodist Church or a Course of Study School approved by the Division of Ordained Ministry of the General Board of Higher Education and Ministry.

· Service loans will be prorated for seminary students according to the enrollment status of the applicant (number of semester hours). An applicant must be enrolled for 12 – 15 hours to receive full funding. Course of Study students will be funded according to appointment; full-time – four courses; part-time – two courses. Internet courses will be funded at 2/3 of the cost of each credit hour for a total of 9 hours per semester for seminary students. As of September 2006, funding for on-campus seminary studies is $175.00 per semester hour; funding for on-line seminary studies is $111.00 per semester hour; funding for Course of Study is $125.00 per course.
· The applicant must have satisfactory scholastic standing at the time of the application, and must maintain a C average to be eligible for an additional service loan the following semester.

· The amount of the service loan (for both seminary and Course of Study students) is based on the number of applications and the amount received from local churches for Ministerial Education Fund from the Holston Conference Single Figure Apportionment. Service Loans will be made in proportion to funds available at the beginning of the semester.

Procedure for service loans through Ministerial Education Fund:

· Service Loan Packets are available, on request, from the office of:

Director of Clergy Services
Holston Conference of The UMC
P.O. Box 850
Alcoa, TN 37701-0850
· The Service Loan Packet contains:


· An Application form to be completed for the school year or the Course of Study Session. 

· A Service Loan Agreement to be completed for each semester. 

· An Enrollment Verification form must be completed by the Registrar or Admissions Officer of the seminary enrolled for each semester.
The documents listed above and a Transcript for the completed semester must be in the office of the Administrative Registrar/Director of Clergy Services before funds are granted for the next semester. The Local Pastors submit only the completed application form.
